Preparation and Speaking Outline Examples 
Purpose Statement:  To inform the audience about keeping houseplants.


Introduction

I.    How many of you have plants growing in your house?
	A.  Do you have a green thumb or do you kill plants easily?
	B.  Do you know why people have houseplants?
II.   According to Texas A&M University, Americans spend $1.3 billion annually 
      on houseplants.
III.  To make the most of your houseplant investment, I am going to explain to 
       you the benefits of houseplants, how to choose the best houseplants for 
       you, and how to care for your plants.

(Let’s start with an understanding of the benefits of having houseplants.)

Body

I.     Houseplants are not just decorations that require upkeep.
	A.  Houseplants can filter pollutants, keeping your air cleaner.
		1.  NASA research concluded that Philodendron and spider 
      plants are most effective at removing formaldehyde.
2.  The same study found that gerbera daisies and   
      chrysanthemums were the best for removing benzene.
3.  Spider plants can also remove 96% of the carbon monoxide 
     in a room in only 24 hours.
	B.  Houseplants can also help regulate the humidity in your home.
		1.  Through evaporation from plant leaves, water vapor can be 
 	      increased in the house in those dry winter months.
	2.  A Norwegian study found that when plants increase the 
     humidity in a home, instances of fatigue, coughing, and sore 
     throats decrease.
	C.  In addition to these physical benefits of houseplants, they also 
                    provide mental benefits.
		1.  Dr. Bruno Cortis, a cardiologist, says that houseplants make 
     people feel calmer and more optimistic and can decrease 
     recovery time from surgery.
		2.  One manufacturing company that increased its office 
                                  greenery reported that employees became more creative 
                                  and productive.
Introduction

I.    Do you have?		**EYE CONTACT**
	A.  Green thumb?
	B.  Why?
II.   $1.3 billion, Texas A&M
III.  Make most – benefits, best plants, caring for

(Let’s start with an understanding of the benefits of having houseplants.)

Body

I.     Not just decoration
	A.  filter air
		1.  NASA, formaldehyde, Philodendron & spider
		2.  gerbera daisies & chrysanthemums, benzene
		3.  spider, 96% CO
	B.  humidity
		1.  evaporation
		2.  Norway; fatigue, cough, sore throat
	C.  mental benefits
		1.  Dr. Bruno Cortis; calm, optimistic, recovery time
		2.  company; creative & productive

	In your speaking outline, use key words that will remind you what to 
say.  Also include important names, dates, stats, etc. that you will want 
to be sure to get accurate and are unlikely to remember exactly.

If when you practice your speech there is an area that you really 
struggle over, it’s okay to put that one full sentence in.

Your outline should be no more than one page, front side.  Use large 
font and spacing that allows you to keep your pace.  You may even 
want to print with different colors or draw some lines to separate 
sections to make it easier to keep your place.

Use cues for actions like “eye contact” or “pause” or “slow”.
