 SEQ CHAPTER \h \r 1Oral Communication (EH 1053)
Instructor: Aimee Phillippi


Class meets:  TR, 8:00-9:15 (3B)

Office: far right corner of LRC 

Textbook:  Lucas, S. E., 2007. The Art of Public Speaking,
Phone: ext. 392




        ninth edition.  McGraw Hill.
            

e-mail: aphillippi@unity.edu


Objectives
1.  Gain a working understanding of basic oral communication skills and be able to effectively use them.
2.  Gain confidence in your ability to speak in public.

3.  Understand the importance of listening and critical thinking to effective communication.

4.  Gain experience with oral communication in a variety of formal and informal settings.
5.  Gain experience with research and organization for topical public speaking.
6.  Understand the value of oral communication skills in careers and daily life.
Evaluation
Participation:  Improving your communication skills requires the involvement of others.  You need someone to listen, someone to listen to, feedback, constructive criticism, etc.  So does everyone else.  Therefore, it is essential that you are an active participant in this class.  (Active participation does not mean just showing up and sitting in a chair.)  Participation includes completing peer evaluations, being engaged in class activities, and offering your thoughts to discussions.
Quizzes:  To assess whether you are completing text readings and assignments, there will be occasional quizzes.  You should expect these to occur about once every three class periods.  I will not announce them ahead of time, so you should always be keeping up with your work so you will be prepared.

Projects:  There are three major assigned projects for the course.  I will give you further instructions and due dates in class.

CRC Interview – Oral communication is not just about giving speeches.  One of the most important 

uses of your communication skills is in interviews.  Good communication skills can help you earn a great internship or job.  You will be an interviewee for a mock job interview through the Career Resource Center.  An interviewer will ask you questions and at the end of the interview will assess your strengths and areas for improvement.  After completing the interview, you will write a self-evaluation of your interview skills.  Interviews will be conducted by appointment with the CRC during 22 September – 3 October.
Political Debate Evaluation – This is election season and there will be numerous political debates on television.  You will have to watch one and evaluate the strengths and weaknesses in the public speaking skills of the candidates.

Service Learning Project – Unity College is about public service.  What better way for you to gain practice with oral communication skills than to perform a service that requires you to talk to people?!  We will work with the Office of Community Based Learning to identify some opportunities for you to both practice your skills and help out with a community need.

Formal Presentations:  You will complete five formal presentations during the course.  You will be assessed on the preparation, delivery, and self-reflection for each of these.  I will be videotaping each of your presentations and as part of your self-reflection you will view the tape and critique your own delivery.  The three longer speeches will include question and answer time, so you should be prepared to respond to questions your classmates might have.  The three longer speeches also require an annotated bibliography.  On the day we begin presentations, I will ask for volunteers to begin.  If no one volunteers, I will draw names.  If your name is drawn and you are not prepared to give your presentation, you will receive a zero.
Peer Introduction (2-3 minutes) – Being able to introduce someone to a group is something that 

most people find themselves having to do at some point.  You will be introducing one of your 

classmates.  This speech requires that you develop some interview questions for your classmate, 

collect information, and initiate audience interest in the person you are introducing.

Advertisement (2-4 minutes) – You can choose any product or service (real or made-up) to advertise to the class.  Advertising includes the ability to give concise, interesting information that will persuade someone to purchase the product.  You must use a prop with this speech.

Informational Speech (5-7 minutes) – When you enter the professional world, you will often be asked to speak to groups who want to learn about some aspect of what you do.  For example, if you are a game warden, you may be asked to speak at a town meeting about recent bear annoyances.  With this speech you will use computer slides to assist with delivery.
Persuasive Speech (5-7 minutes) – Very often when we speak in public, it is to convince people that they should support something.  Perhaps you want to get a new law passed or you are asking for donations to your organization.  This speech will include the use of data or statistics and will require you to tailor your delivery to the audience perception.
Final Speech (8-10 minutes) – After gaining a lot of practice with your other speeches, your final speech format will be your choice.  You can choose to inform, persuade, or inspire us.  You could deliver a eulogy or commencement address.  You could accept the Nobel prize.  You must use some sort of visual aid.  Use your strengths.
Grading Summary:
Participation


16%

Quizzes 


  8%

CRC Interview


  8%

Political Debate Evaluation

  6%
Service Learning Project

  8%

Peer Introduction Speech

  6%

Advertisement Speech

  8%

Informative Speech


12%

Persuasive Speech


12%

Final Speech


16%

*Late work is barely tolerated.  One letter grade will be deducted per day.
*I will deduct points from all assignments for spelling and grammatical errors.
*Do not ask for extra credit.  I do not give it.  If you want a good grade, do the assigned work

	Grade
	Unity College Explanation
	My Explanation

	A
	Excellent
	Superior effort and superior understanding.  While I do not set quotas or limits, usually only the top 10-15% performing students receive As.  (In a class of 30, that means 3-5.)  However, I do not grade on a curve, so it is possible that more or fewer students could earn As.

	B
	Good
	Effort and understanding are above average, but there is still significant room for improvement.

	C
	Satisfactory
	Average effort and understanding.  For effort, the bare minimum is to complete all assignments and follow the directions.

	D
	Poor, but passing
	Weak effort and/or demonstrated low level of concept understanding, but did complete the majority of the work.

	F
	No credit
	Failure to make sufficient effort.


The Unity College Honor Code 

The Unity College Honor Code requires that students be honest in all academic work. By joining the Unity College community, students express their willingness to accept the responsibilities and privileges of the academic community. Furthermore, students understand that their name on any assignment—written or otherwise—shall be regarded as assurance that the work is the result of their own thought and study, except where quotation marks, references, footnotes, or other means of attribution acknowledge the use of other sources. Acknowledgment of collaboration shall be made in the work submitted. In examinations, students shall respond entirely on the basis of their own capacity without any assistance, except that authorized by the instructor. 

The Honor Board administers the Honor Code. Appointed annually, it comprises two full-time faculty members selected by the faculty, two students appointed by the Student Government, and a member of the college community appointed by the academic dean. Cases of dishonesty in academic matters are referred to the Honor Board, which exists to—

· investigate alleged violations of the Honor Code, 

· arbitrate all instances of student academic dishonesty not settled to the student(s)’ or the faculty member’s satisfaction, 

· determine if the Honor Code has been violated and to specify consequences, and 

· maintain a record of alleged infractions and subsequent findings.

Students should conduct their academic activities so as to be above suspicion at all times. They should inform suspected violators of their awareness or discuss alleged incidents with an Honor Board member. If a student feels that he or she has been treated unfairly by a faculty member regarding academic integrity, that student may bring the matter to the Honor Board for resolution.  

Faculty members will assume that students are adhering to the Honor Code and will conduct their classes and examinations accordingly. If a faculty member suspects a violation of the Honor Code, he or she shall first discuss the matter with the student(s). If the matter is not resolved to the satisfaction of both parties, either may call the facts to the Honor Board’s attention. 
Similarly, if the proceedings of the Honor Board are unsatisfactory, either party may appeal to the Dean of the College. 

 Academic Dishonesty includes, but is not limited to— 

Plagiarism

· quoting, summarizing, or paraphrasing any part or all of a source without acknowledging the source in the text of any written work; 

· incorporating any information—data, statistics, examples, etc.— that is not common knowledge without attributing the source of that information; 

· using another person’s opinions, reasoning, or arguments; and

· putting your name on an assignment someone else completed. 

Cheating

· claiming credit for work not done independently (excluding college support services such as the LRC) without giving credit for aid received; and

· accepting any unauthorized aid or communication during examinations, and falsifying or deliberately misrepresenting data and/or submission of work.

Other Unacceptable Practice

· submitting an assignment for one class in another class without approval of both instructors.

Any student found to be responsible for violating the Unity College Honor Code may be suspended or dismissed from the college.

Course Schedule
	WK
	CLASS TOPIC or ACTIVITY
	ASSIGNMENTS

	1  8/25-8/29
	Course Intro
Speech Outlines; Begin Peer Interviews
	Read Chapters 1 (to pg. 17), 10, and Appendix      (pgs. 73-83); Work on Peer Introduction

	2   9/1-9/5
	Peer Introductions
Debrief Peer Intros; Comm. Process
	Finish Chapter 1
Work on Self-Evaluation (due 9/12)

	3  9/8-9/12
	Gym Game
Language & Delivery
	Read Chapters 3, 11, 12


	4  9/15-9/19
	Developing Topics;                        Library research with Sandra
	Read Chapters 4, 5, 6
Prepare for Advertising Speech

	5  9/22-9/26
	Advertising Speeches                 Debrief Advertising Speeches 
	Work on Self-Evaluation (due 9/29 or 10/3)            CRC Interviews

	6  9/29-10/3
	Developing & Supporting Main Points; Annotated Bibliographies;
Avoiding Plagiarism with Judy
	Read Chapters 8, 7, 2
Start working on Informative Speech                           CRC Interviews     

	7  10/6-10/10
	Speech Beginning & End;                 Using Powerpoint;                            Keys of Informative Speeches
	Read Chapters 9, 13, 14, Appendix (pgs. 349-369)
Work on Informative Speech – Turn in Draft Outline    Interview Self-Evaluation Due

	8 10/13-10/17
	Informative Speeches
	Work on Self-Evaluation                                        (due 1 week after you give your speech)

	9 10/20-10/24
	Informative Speeches
	Work on Self-Evaluation                                        (due 1 week after you give your speech)

	10 10/27-10/31
	Debrief Informative Speeches;          Keys to Persuasive Speeches
	Read Chapters 15, 16
Work on Persuasive Speech – Turn in Draft Outline    Political Debate Evaluation Due                                 (you can turn it in early)

	11 11/3-11/7
	Persuasive Speeches
	Work on Self-Evaluation                                        (due 1 week after you give your speech)

	12 11/10-11/14 
	Persuasive Speeches
	Work on Self-Evaluation                                        (due 1 week after you give your speech)

	13 11/17-11/21
	Debrief Persuasive Speeches;          Impromptu Speaking/Debate
	Work on Final Speech – Turn in Draft Outline

	14
	Thanksgiving Break (11/24-11/28)

	15 12/1-12/5
	Final Speeches
	Work on Self-Evaluation                                        (due 1 week after you give your speech)

	16
12/8-12/12
	Final Speeches
	Work on Self-Evaluation                                        (due 1 week after you give your speech)


