[image: image1.jpg][TY

COLLEGE
IN MAINE

§



UNITY COLLEGE

INTERNSHIP AGREEMENT 

Name: 

College Box:




Email: 

Permanent Address and Telephone Number:

Mailing Address, Telephone Number, email during Internship:

Address at which you will receive your personal mail and telephone number

College Degree and Expected Graduation Date: 

Please include your anticipated graduation date. 

(Example Bachelor of Science in Captive Wildlife Care & Education; 2010)
Faculty Sponsor:

 


Academic Advisor: 

Course Rubric/Number and Title: 

See page 19 for instructions on assigning a course rubric

Internship Position Title:

Internship Organization/Agency: 

Internship Location: 

Please indicate city and state

Organization Mission Statement:

What is the organization’s mission statement/purpose/philosophy? Be sure to cite your source.
Internship Description: 
In paragraph form using complete sentences describe your internship. Include the name of the organization, your job title and the role you will play in the agency. Identify your long term career goals and then explain how this internship will help you achieve those career goals.


Specific Duties at Worksite:
In bullet format list daily tasks and important duties of the position and attach the written job description provided by the worksite supervisor.


Personal Learning Goals: 
In bullet format list the goals you hope to achieve by the end of the internship. Work with your faculty sponsor to develop challenging learning goals that are specific, measurable, achievable, relevant and trackable.


Worksite Supervisor: 
Supervisor Name
Supervisor Job Title 
Organization Name
Complete Mailing Address
City, State, Zip code
Telephone Number
Email Address

Internship Level: 1000, 2000, 3000 or 4000 level

Number of Credits: 3, 6, 9, or 12
Dates of Employment: 
As close to the exact dates as possible, dates need to be set after the internship agreement is submitted to the CRC. No hours may be accrued until the internship has been approved by the internship committee. Please include the Month, day and year. (Example- June 20, 2009 to August 25, 2009)

Number of Work Hours: 
____number of hours per week × ____number of weeks = _____total hours 
(Example: 30 hours per week × 8 weeks = 240 hours) 


Salary: 

Non Monetary Compensation: 
Please list room, board, travel stipend, equipment, training, uniform etc.


Preparation: 
List applicable courses taken including rubric # (3000 level internships need to list 12 credits at or above the 2000); relevant work/volunteer experience or training. Please use a list format.

Report or project description:
(For 6, 9 or 12 credit internships) Please describe your major report or project which contains original work and is an outgrowth of the internship experience. Delete this section if you are completing a 3 or less credit internship.

Communication with Faculty Sponsor:
Describe briefly the arrangements you and your faculty sponsor have made for communication during your internship.


Items to be submitted to Faculty Sponsor for Grading:

· Portfolio Requirements
Internship Agreement
Resume

Job Description

Journal (specify which type of journal- reflective, daily log, blog. If selecting a daily log, include which of the 7 directed questions planned to be addressed during the internship)

Worksite Supervisor Evaluations

Self-Evaluation based on Personal Learning Goals
Paper (2000 level internships option)
· Public Presentation
Required for 3000 and 4000 level internships, the public presentation will demonstrate some aspect of what you learned during your internship. List the type of presentation (PowerPoint, instructional, workshop, storyboard, etc.) where, when, and to whom.


Final Due Date: Consult with your faculty sponsor.
*********************************************
I met with the Business Office's Director of Student Accounts and understand the financial obligations I am undertaking when registering for this internship. 

_______________________________________                

_______________________________________        

Signature of Student                                            

Signature of Director of Student Accounts 

To: The Internship Committee 
I agree to serve as the faculty sponsor for this internship. I have contacted the site supervisor, reviewed this draft internship agreement with the student and believe that it meets the standards described in the Internship Handbook. 
___________________________________ 

Signature of Faculty Sponsor 
